CONGHAM PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN (EXEMPT AUTHORITY)
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025

Local Audit and Accountability Act 2014 Sections 25, 26 and 27 
The Accounts and Audit Regulations 2015 (SI 2015/234)
	NOTICE
	

	

1. Date of announcement:  17th June 2025
2. Each year the smaller authority prepares an Annual Governance and Accountability Return (AGAR).  The AGAR has been published with this notice. It will not be reviewed by the appointed auditor, since the smaller authority has certified itself as exempt from the appointed auditor’s review. 
Any person interested has the right to inspect and make copies of the AGAR, the accounting records for the financial year to which it relates and all books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records must be made available for inspection by any person interested. For the year ended 31 March 2025, these documents will be available on reasonable notice by application to:

Mr A.L.Loy [Clerk & RFO]
Email; Congham.clerk@btinternet.com
Tel: 07546 983481

commencing on (c) __Tuesday 17 June 2025 _______________________ 


and ending on (d) ___Monday 28th July 2025 ________________________ 

3. Local government electors and their representatives also have:

· The opportunity to question the appointed auditor about the accounting records; and
· The right to make an objection which concerns a matter in respect of which the appointed auditor could either make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed auditor if questions or objections raised under the Local Audit and Accountability Act 2014 lead to the involvement of the auditor.  The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London E14 4HD
(sba@pkf-l.com)

5. This announcement is made by; Mr Michael de Whalley
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Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2025 and a completed Certificate of Exemption is submitted no
later than 30 June 2025 notifying the external auditor.

CONGHAM PARISH COUNCIL

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

‘Total annual gross income for the authority 2024/25: £11,080

Total annual gross expenditure for the authority 2024/25:  £12,872

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify tself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the exteral auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
+ The authority was in existence on 1st April 2021
* Inrelation to the preceding financial year (2023/24), the external auditor has not:
sued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the autharity or any entity connected with it
+ Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountabilty Act
2014 (‘the Act’), and has not withdrawn the nofice
+ commenced judical review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the deciaration
+ The court has not deciared an ftem of account unlawul after a person made &n appeal under section 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (ot both)
The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
varlances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Rogulations 2015 including the period for the exercise of public rights stll need to be fully completed and,
along with a copy of this certficate, published on the authority website/webpage® before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Besponsible Financial Officer  Date | confirm that this Cetificate of
: / o é, ooy o bl 28/05/2025
Signed by Chair Dato as recorded in minite reference:
AMde SUQus 20050202 o i
Generic email address of Authority Telephone number
congham clerk@btinternet,com 07546 983481

*Published web address
conghamparishcouncil.norfolkparishes.gov.uk
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT,
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Section 2 - Accounting Statements 2024/25 for

CONGHAM PARISH COUNCIL

1 March

1. Balances brought

‘Total balances and roserves at the beginning of the year

forward 9,764 9,764] as rocorded in the financial records. Value must agree to
Box 7 ofprovious yoar.

2. (+) Preceplor Rates and Total amount o precep (or or IDBS rafos and levies)
Lovies. 6,699 6,699 received or receivable in the year. Exclude any grants

rocoived.

3. () Total other recalpts Total Income or r6Gelpts as recordod i the cashbook Iess

225} 4,380 the procept or rates/ovies received ine 2). Include any
grants receivod,

4.7 Staff costs Total expenditure or payments made to and on bahalf

4500 5,512] f il employoes. Include gross salaries and wagos,
g +9121 amployers NI contibutions, employers pansion
contributions, gratuitos and severance payments

5. () Loan inrostcapital Total expendituro or payments of capttal and Intorast
repayments 0 made during the yasr of the authonty’s borowings (I any).

6. () Allther payments Total expenditure or payments as recorded in the cash-

3,281 7,359| book less staff costs (iine 4) and loan interest/capital
ropayments (ino 5).

7. (<) Balances carried Total balances and roserves at the end of tho year. Must
forward 9,764 7,972| equal (1+2+3) - (4+5+6).

. Total value of cash and The sum of all current and deposit bank accounts, cash
shorttorm investments 9,764 8,383 holdings and short term investments held as at 31 March —

To agree with bank reconcillation.

9. Tolal fied assets plus The vallio ofal the property the authority owns — /s made|
long term investments 2,638 8,520 up of all s fxed assets and long term investments as at
and assols. 31 March.

0. Total borrowings The outstanding capial balance as at 31 March of ol loans.

m thid partis (including
0f from third parties (including PWLE).

“H1a. Disclosure note ro Trust funds a body corporate, acts as s0lo rusteo and
(including chariable) Is rasponsiblfor managing Trust unds or assets

1. Disclosur noto re Trust funds. The figures in the accounting statoments above
(including chartable) oxcludo any Trust transaciions.

1 certlfy that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountabillty
Return have been prepared on either a receipts and
payments or income and expenditure basis following the.

Authorities - a Practiioners' Guide to Proper Practices and
present fairy the financial position of this authority.

Signed by Responsible Financial Officor before being

presented W}\;ﬂ? 1%“

e (o} A

1 confirm that these Accounting Statements were
approved by this authority on this date:

e LB 20t 2008

as recorded in minute reference:

15.48.2

Signed by Chalr of the meeting where the.

‘Accounting State ln(gesﬂp'wtd
SRy,

Annual Governance and Accountabillty Return 2024/25 Form 2
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Conghan  ParisH  (oumcic

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

4. We have put I place srrangemens for eflecive financil
‘management during the year, and for the preparation of
the accouning satemenis.

2.Vio maintained an adequate system of ntemal control
Including measures designed to prevent and detctfraud
and cormuption and reviewed s effetivenoss.

ropared s accounting statements n accordance
wilh the Accounts and Audt Rogulafons.

‘made proper arrangements and accepled responsbily
or safeguarding the public money and resources in
its charge.

as only donie wha it has the logal power [o do and has
complied with Proper Practices I doing so.

3. We tookal reasonable stops (o assuro ourselves.
that there are no maters of actual or potental
non-compliance withlaws,rogulations and Proper
Practces thal could have a sigificant inancial eflect
on the abilty ofthis authorty to conduct s
business or manage s finances.

4 W providnd proper opportunly Guring e year for
the exercise of electors' ights in accordanco wih the
roguirements of the Accounts and Audit Rogulations.

5. Wo caried out an assossment of o risks facing this
authorty and took appropriate steps fo manage those
fisks, inciuding the Inroduction of ntem conirols andlor
extemal insurance cover where requied.

6. Wo maintained throughout the year an adequato and
effctivo system of intermal audit of the accounting
ecords and control systems.

Ghaing (ha year gave al persons inferosted the opportundy fo
inspact and ask quostons aboul this aufhorly's accounts

‘considared and documented tho financial and othor isks
facos and doalt with thom propery

armanged for o compeent person, independent of the financial
Gontrols and procedurs, 1o give an objoctive view on whether
intemal controls meot the needs of this smller authorty.

rosponded (o maltors brought (o s altontion by nformal and.
oxtomal audi.

sclosed everything It should have sbout s businass aciviy
g the yoar Including events taking place aferthe year
ond f rlovan.

7. We took approprate action on all maers raised
n reports from intormal and extermal aud.

5. Wa considered whether any igaton, 1abiles or
ommiiments, events or transactions, occuring efther
during or after the year-ond, have a fnancial impact on
this authority and, where appropriate, have included them
in the accounting statemernts

9. (For local counclls only) Trust fonds including has mel al of s rosponsbilies whoro as o body
charitabe. In our capacity as the sole managing corporate tis a sole menaging rustee of a local frust
trustee we discharged our accountabiity or trusts,
responsibiites for the fund(syassels, including
financial reporting and, I required, independent
examination or audi.

SRR R N IR

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved ata [ Signed by the Chair and Glerk of the meeling where
meeting of the authriy on; approval was given:
I%- 06~ Rolh

and recorded as minute reference: (Sl

26282

Clerk

Information required by the Transparency Code (ot part of the Annual Governance Statement)
“The authority website/webpage is up to date and the informalion required by the Transparency Code has

been published.

CON GHRMPRAISH Councie. N skfoik fARISHES, Go V. uK
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Annual Internal Audit Report 2024/25

CoNGMAN PARISIY  couneie

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures.
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the intenal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financialyear.

8. This authority compled wih s inancialregulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

. This authorlty assossed the significan isks (o achioving It objectives and reviewsd the adequacy
of amangements o manage these.

D. The precept or rates requirement resulted from an adequate budgelary process: progross against
the budge was regularly monftored; and reserves were appropriate.

E. Expocted income was ully received, based on correct prces, properly racorded and promplly
banked; and VAT was appropriately accounted for

F. Potty cash payments were properly supported by recalpts, all pey cash expendiure was
approved and VAT appropriately accountod for,

G. Salaries o amployaes and allowances o members were paid n accordance wih s auihory’s
approvals, and PAYE and NI requirements were propery appled

H. Assel and invesimen's registers wer completo and accurato and properly mainiained

1._Periodic bank account reconcilations were properly carried out during the year

4. Accounting stalements prepared during the year were prepared on the correct accounting basis
(ecelpts and payments orincome and expenditure), agreed to the cash book, supportad by an
adequate auit tailfrom underlying records and where appropriate debiors and credtors were
properly recorded.

K- Ifthe authorty ceriied lsel as exemptfrom a Iimited assurance review in 2023/24,  mel e
exemption criteria and corrcly declared itself exem. (1 tho authority had a imited assuranco
review of fs 2023/24 AGAR tick 'not covered’)

L. The authority publshed the required Information on a websitewebpage Up o date at the time of
the internal auditin accordanca with the relevant legisation

M. In tho year covered by this AGAR, the authoriy corrocly provided or a period for 1o 6xercias of
PuUblc righs s required by the Accounts and Audit Regulations (uring the 2024-25 AGAR period,
Wero publicrights n relation to the 2023-24 AGAR evidenced by a nofice on the website and/or i
authority approved minutes confiming the dates sel)

N. Tho aihority has complied i the publicaton requirements for 2023724 AGAR
(300 AGAR Pago 1 Guidanco Notes)

. (Forlocal councils only)
Trust funds (including charitable) - The council met ts responsibilties as a trustee.

For any other isk areas identified by this authority adequate controls existed (ist any other isk areas on separate sheets f needed),

NONININ NN N

S

Date(s) internal audit undertaken Name of person who carried out the intemal audit
03 /06/2025 MRS 7o RARY

Signature of person wh

caridoutthsiomalaudt oo 08)06)28

“If the response s o’ please state the impiications anc-atfln being taken to address any weakness In controlidentiied

(s separats sheets fneoded) e i " X

“Note: f the response is ot coverad' leate state whan the most recent intemal audit work wat don inthis area and yhenitly
next planned; or, if coverage is not required, the annual internal audi npmmr:iun explain why not (add separale sheels if needed).
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