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Certificate of Exemption - AGAR 2025/26 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2026 and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of
the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2026 and a completed Certificate of Exemption is submitted no
later than 30 June 2026 notifying the extemal auditor.

Congham Parish Council

certifies that during the financial year 2025/26, the higher of the authority’s total gross income for
the year or total gross annual expenditure, for the year did not exceed £25,000

‘Total annual gross income for the authority 2025/26: £8,588
Total annual gross expenditure for the authority 2025/26: £7,029

‘There are certain circumstances in which an authority will be unable to certify itself as exempt, o that a limited
‘assurance review will sill be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabilty Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
¢ The authority was in existence on 1st April 2022
+ In relation to the preceding financial year (2024/25), the external auditor has not:
+ issued a public interest reportin respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (‘the Act’), and has ot withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal nder section 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).
The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights stil need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2026.

Signing this certif te confirms the authority will comply with the publication requirements.
Signed by the Re$ /Onll Fingncial Officer ~ Date | confirm that this Certificate of

o 201052026 | e wevoiyon i one” | £1.05 22l
Signed by Chair Date. as recorded in minute reference:

AL e 2710512026 YIS e
‘Generic email address of Authority Telephone number
clerk@congham-pc.gov.uk 07546 983481

*Published web address
conghamparishcouncil.norfolkparishes.gov.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2026 Reminder letters for late submission will incur a charge of £40 + VAT.
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Section 2 - Accounting Statements 2025/26 for

Congham Parish Council

must

. Balances brought Total balances and reserves at the beginning of the yoar

forward 9,764 7,972| as recorded in the financial records. Value must agree
o Box 7 of provious yoar.

2. (+) Precept or Rates and Total amount of procop (or for IDBS rates and levias)
Levies. 6,699 7,536 received or receivable in the year. Exclude any grants

recoived.

3.(+) Total other receipts TotalIncomo o rocoipts as rocorded In th cashbook oss

4,380 1,052| the precept or rates/levies received (line 2). Include any
grants received.

(1) Stafl costs Total expenditro or payments made (o and on bohall

5,512 5,451 0/l employoos.Include gross salaries and wages,
4 249%) omployers NI contrbutions, omployers pension
contributions, gratutes and soverance payments.

5. () Loan interestcapital Total expendituro or payments of capital and inorest
repayments 0 0| made during the year on the authority's borrowings (if any).

6. () Allother payments Total expendilure or payments as recorded in o cash-

g 7,359 1,578 book less staff costs ino 4) and foan iterostiapital

repayments (ine 5).

7. (<) Balances carried Total balances and reserves a tha end of th year.
forward 7,972 9,581 must oqual (1+2+3) - (445+6).

8. Total value of cash and Tho sum of all urrent and doposit bank accounts, cash
shortterm investments 8,383| 9,875 holdings and short term investments held as at 31 March

To agree with bank reconciliation.

9. Total fixed assets plus The value ofal the property the authority owns ~ s made
long term investments 8,520 8,520/ up o al its fixed assets and long term investments as at
and assets 31 March,

0. Total borrowings Tho outstanding capital balance as at 31 March of all loans

0| O] from third partes (inclucing PWLE).

11. Do the figures in the accounting 3 g

Rl ) (/| Foruidanca reer ot Practtoners' Guide sectons 2.1 10 2.3

ransactions?

1 ceriy that for the year ended 31 March 2026 the
Accounting Statements in this Annual Govemance and
Accountabilty Return have been prepared on either a
receipts and.payments or income and expenditure basis
following the guidance in Governance and Accountably for
Smaller Authoriies - a Pracitioners' Guide to Proper
Practices and present faily the financial positon of this
authorty.

Signed by Responsible Financial Officer bofors being

presented to ";7“;2“ approval.

Dato 18/0672026

1 confirm that these Accounting Statements were.
‘approved by this authority on this date:

27/05/2026

‘s recorded in minute reference:

26 R0 2

Signed by Chair of the meeting where the

Accounting Statements were
Ay
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Section 1 - Annual Governance Statement 2025/26

We acknowledge as the members of:

Congham Parish Council

our responsibility for ensuring that there is a sound system of intenal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

1. We have put inplace arrangements or effecive financial
‘management during the year, and for the proparation of
the accounting tatemnts,

2. Wo maintained an adequate systom of internal control made proper arrangements and acooptod rosponsibity
Including measres designed o provent and detoct fraud for safeguarding the publ monoy and rosources in

propared s accounting statements I accordanco
Withthe Accounts and Audt Regulations.

S

ond comuption and reviewie its efectveness. v ts charge.
3. We have assured ourselves that thero are no matiers has only done what I has the legal powor to do and has
of actua o potentil nor-complance with laws, ‘complied with Proper Practices in doing so.

rogulations and Proper Praciices that could have a
significant fnancial effecton the abilty of tis
‘authority o conduct s business of manage fs
finances.

4 Wo provided propor opportunity duing the year or
the exercise ofelectors'ights In accordanco with the
requirements of the Accounts and Audit Regulations.

5. Wo carred out an assessmont of o rsks acing this
‘authorty and took approprias stops to manage those
fisks, incuding the Infroducton of intarnal controls andior
‘xtemal insuranco cover whero requird,

6. Wo maintained throughout the year an adequate and
offctve system of infomal audit o the accounting
records and control systams.

7. We took approprate acton on all matters rafsed
n roportsfrom intemal and extomal audl

5 Wo considered whethar any iigation, labites or
commitments, events or transactions, occuring other

during tho yoar gave all porsons interested the opportunity o
inspoct and ask questions about this authory's accounts.

‘considered and docurmented the financal and o risks
faces and doalt with them property.

‘amanged for a compelontporson, Independent of the inancial
contrls and procedures, (0 give an objoctive view on whethor
ntomal contrls meot the noeds o this smaller authorty.
rosponded fo mattors brough o s atenon by itormal and.
oxtoral audit.

isclosed overything it should hav about s businss aciiy
during the yoar including events taking laco aftr the year

CERI RS

during orafer the year-end, have  fnancial impact on ond f rolovan,
ihi authorty and, whore appropeat, have ncuded them
intho accouning tatomens,

5. Forlocalcouncls ony) Trustunds ncudng T et all o s ospornsbies whore o a body
chartabl. I ourcapaciy as e sae managing tuston corponato s a 0l manoging fisios of o local st
wo dischargod ou accountabiy rosponsiitie for tho ortsts.
fund(sYassets, incucing fnancial reportng and, f v
equred, independen oxaminatin oraudt.

0. We have put nplaco arangements or the effectve IT "has made sulabl amangements for s 7 and data
and dola management n accordance wih poper o management and has complied it poper pracices in
pracices during he year unde review, doing 0.

For a0 VHER 4 o505 20 o e mus 5 <

Pubianed

Signed by the Chair and Clerk of the meetir he
T Al Gorarance Saament s sppoved st -S040 Gk s hg whars
meeting of the authority on: |

2710512026 e AM N c,a..LQ_;., :

‘and recorded as minute reference:

LAY R & i

ired by the Transparency Code (1ot part of the al Governance

‘The authority webisite is up to date and the information required by the Transparancy Code has been published.

conghamparishcouncil.norfolkparishes.gov.uk
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Annual Internal Audit Report 2025/26

Congham Parish Council

conghamparishcouncil.norfolkparishes.gov.uk

During the financial year ended 31 March 2026, this authority's internal auditor acting independently and on
the basis of an assessment of risk, carried out a selective assessment of compliance with the relevant
procedures and controls in operation and obtained appropriate evidence from the authority.

‘The internal audit for 2025/26 has been carried out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the interal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughou the financia year, ! II I I-.

. This authority complied with ts financil regulations, payments were supported by invoices, all
‘expenditure was approved and VAT was appropriately accounted for

. This authoriy assessed the signiicant risks to achieving its objectives and reviewed the adequacy.
of arrangements to manage these.

. The precept of ratos requirement resued from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expoctod income was fully received, based on correct prces, propery recorded and promplly
banked; and VAT was appropriately accounted for.

F. Cash payments were properly supported by receipts, al cash expenditure was approved
and VAT appropriately accounted for

G. Salaries (o employees and allowances (o members were paid in accordance with tis authoriy's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

1._Periodic bank accoun reconcilations were properly carred out during the yoar.

3. Accounting statements prepared during the year were prepared on the correct accounting basis
(recaipls and payments or income and expenditure), agreed to the cash book, supported by an
‘adequate audit rai from underlying records and where appropriate deblors and credfors were
properly recorded.

K. Ifthe authority certfied iself as exempt rom a limited assurance review in 2024725, it met the

exemption crifeia and comectly declared itself exempt. 1 tho authority had a limited assurance

roview ofts 2024725 AGAR fck “not covered)

“The authority published the required information on a websitewebpage p to date at the tme of

the internal aucitn accordance with the relevant legisation.

M. In the year covered by this AGAR, the authority correcly provided for a period for the exercise of
public rghts as required by the Accounts and Audit Regulations (during the 2025/26 AGAR period,
Woro publicrights in relation o the 2024-25 AGAR evidenced by a notice on the websile andor
authority approved minutes confirming the dates se). ||

N."The authority has compied wih the publication requirements for 2024/25 AGAR =
(s00 AGAR Pago 1 Guidance Notes).

. The authorty has complied with laws, regulations & proper practices relating to digial and -
data compliance.

P (For local councils only)
‘Trust funds (including charitable) - The council met ts responsibilties as a trustee.

For any other rsk areas identfied by this authority adequate controls existed (lst any other risk areas on separate sheets If

N

N

SNEN! \4‘\

needed). Date(s) internal audit undertaken NName of person who carried out the intemal audit
20/ 06/2026 MISS T RABH

Signature of person wh

ot hemomalauot e 20/06 (2024

urlmmummunnmm muﬂ_wmmmmuﬁ% h 566«)‘\

rosponse is T pleaso stale when the mostrecentnfmal audit work was done n s area and when s
nm-mmﬁmmwmmumwmmﬂm noston
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